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1. O01mMe mo10KeHus

1.1. TlonoxxeHue o mopsiake pa3pabOTKU U MPUHSATUS JTOKATbHBIX HOPMATUBHBIX
aKTOB B TOCYJIapCTBEHHOM OIO/PKETHOM YUPEKJICHUH — LICHTP ICUXOJIOTO-TIearo-
TUYECKOM, MEIMIIMHCKOM U counuaibHOM momomu «LleHTp AuMarHocTuku u
KOHCYJIETUPOBaHUs» TOpoackoro okpyra Cempans Camapckod oOmactu (maiee
[Tonoxenue) pa3paboraHo B COOTBETCTBHH ¢ DenepallbHBIM 3aKOHOM OT
29.12.2012r. Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii denepaunny, Tpyno-
BbIM KoziekcoM P®D (nanee TK P®D), I'paxxnanckum Kogexkcom PO (nanee 'K PD),
YcTaBoM rocyaapCTBEHHOTO OFOIKETHOTO YUPEKICHUS — LIEHTP TICUXOJIOT0-Te/1a-
TOTUYECKON, MEAULUMHCKOM M COLUUAIBHOW ToMOIM «LIeHTp AMarHoCcTukd u
KOHCYJIETUPOBAHU S
roposickoro okpyra Cei3panb Camapckoit oOnactu (nanee YupexJaeHue WIn
IlenTp) Cc 1EIBI0 pa3rpaHUYCHUs TTOJHOMOYHUM, ONpEICCHHS TTOpsIKa ACHCTBUM
M HampaBJICHO Ha W30€KaHWE HApPYIICHUH KOHCTUTYIIMOHHBIX HOPM, HOPM
TPYJAOBOTO 3aKOHO/IATENbCTBA, 3aKOHOIATENIbCTBA 00 00Opa30BaHUM U UHBIX TIPaB U
cBO0OO TpakIaH.
1.2. Tlonoxkenue ompeaenser oOmue TpeOoBaHUS K TMOPSAKY pa3pabOTKu
MIPOEKTOB JIOKAJIbHBIX aKTOB, OCHOBHBIE TPEOOBAHUS K COACPIKAHUIO JIOKAJIBHBIX
aKTOB, TOPSAKY TPUHATHS YKa3aHHBIX aKTOB, a TaKXe BHECEHUS B HHUX
JIOTIOJITHEHUW W n3MeHeHuu. [{ensamu u 3agauamu [1onoxxeHus sSBISFOTCS:
- CO3/IaHUE €IMHOW U COITIACOBAHHOW CUCTEMBI JJOKAIbHBIX AKTOB;
- o0ecrieueHre MPUHIIMIA 3aKOHHOCTH B HOPMOTBOPYECKOM JICSTEIbHOCTH;

- COBEpUICHCTBOBaHUE TIpollecCa MOJATOTOBKH, O(OpMIIEHUS, TPUHATUS U
peanu3anuu JOKaJIbHbIX aKTOB;
- mOpenoTBpaiieHue  JayOIuMpoBaHUS — PETYJIMPOBAHUS  OOIIECTBEHHBIX U
00pa3zoBaTeIbHBIX OTHOIIICHUH.
1.3.TTosiokeHrEe SIBJISIETCSI JIOKAJbHBIM aKTOM YUpEXKJECHUS M BBOAUTCA B
JNEUCTBUE MPUKA30M JUPEKTOPA.

2. IloHsiTHE JIOKAJILHOTO aKTAa

2.1. TloHsiTHE JIOKAJIBLHOTO aKTA.

HOI[ JJOKAJIbHBIM AKTOM B HaCTOAIEM ITonoxenuu IIOHHUMAKTCA



pa3zpabarbiBaeMble U NPUHUMAEMble YUPEXKIACHUEM B COOTBETCTBHUM C €r0
KOMIIETEHIIUEW, ONPENEIECHHON NEHCTBYIOIINM 3aKOHOAATEIbCTBOM M YCTaBOM
VYupexxneHuss BHYTPEHHUE JOKYMEHTBI, YCTaHABIMBAIOIIKE HOPMbI (TpaBHIIA)
oOIero xapakrepa, MpelHa3HauYeHHbIC JI PEryIHpPOBaHUS YIPABICHUECKOH,
(UHAHCOBOM, KaaApoBOM, oOpa3oBaTebHOW W HWHOW  (PyHKIIMOHAILHOMN
NEATEIbHOCTH BHYTpU YupexnaeHusd. JlokambHble akThl LleHTpa aeucTByroT
TOJIBKO B IIPEAENax JAHHOTIO YUPEXKIAEHUSI U HE MOTYT PEryJIMpOBaTh OTHOLICHUS
BHE €T0.

2.2. JlokanbHBIE aKThl, PETYIUPYIOLIKE MPOIECC JOMOJIHUTEIHLHOTO 00pa30BaHus
B YUpeXIEHUH KOHKPETU3UPYIOT TMpaBa M OOS3aHHOCTH Y4YaCTHUKOB
00pa3zoBaTesIbHBIX OTHOIIICHUH.

2.3. JlokanbHbIE aKThl, PETYIHPYIOMINE TPYAOBbIE OTHOLIECHUS B YUPEKICHUHU U
COCTABJISIIOT 0COOyr0 00JacTh OTHOIICHWM MeXay paborojgareneM U
paboTHMKaMH, pa3pabaThlBalOTCS JUiA  peaju3aluu 1paB  paOOTHHUKOB,
UCIIOJIHEHUSI HWMH OOS3aHHOCTEH, TMOMIepKaHUsl JUCIUIUIMHBL B  TPYJOBOM
KoJuleKTuBe. HopMmbl JTOKanbHBIX akTOB LleHTpa, yXyamuaromue IONI0XKEHNE
pPaOOTHUKOB IO CPABHEHUIO C YCTAHOBJIEHHBIM TPYIOBBIM 3aKOHOJATEILCTBOM U
WHBIMU HOPMAaTWBHBIMU IPAaBOBBIMH aKTAMH, COJAEPKAIIUMU HOPMBI TPYIOBOTO
npaBa, KOJIEKTUBHBIM JOrOBOPOM, CONNIALICHUSIMH, & TAKKE JIOKAJbHBIE AKTHI,
MpUHATEIE 0e3 coOIoNeHns], yCTaHOBICHHOTO cTarbeit 372 TpymoBoro Koaekca
PO, mnopsaka ydera MHEHHS MPEACTABUTENBHOIO oOpraHa paOOTHHKOB, HeE
IIOJUIE)KAT TNPUMEHEHHIO. JIOKanbHBIE aKTbl YUYPEKICHHUS YTBEPKIAIOTCA
JlupekTopoM B mOpenenax KOMIETEHIMM B COOTBETCTBUM C  TPYAOBBIM
3aKOHOJIATEIbCTBOM W MHBIMH  HOPMATMBHBIMHU  IIPABOBBIMHU  aKTaMH,
COIEpKAIMMHA  HOPMBI  TPYAOBOTO IpaBa, KOJJIEKTHBHBIM  JOTOBOPOM,
conmamenusMu (4. 1 c¢t. 8§ TK PD).

2.4, YaudunupoBaHHIX GOPM IS IPUHSITHUS JIOKAJIBHBIX aKTOB YUpEeXKICHUS HE
ycTaHaBiuBaeTcs. VICKItOueHne COCTaBIIsAIOT:

- mratHoe pacnucanue (popma Ne T-3);

- rpaduk ormyckoB (popma Ne T-7) ;

- (bOpMI)I JIOKAJIbHBIX HOPMATHUBHBIX 4KTOB, YTBCPIKIACHHBLIC [TocTanoBiaeHHEM



ITockomcrara Poccum ot  05.01.2004r. Ne 1 «OO6  yTBep)kIeHUU
yHUDUITUPOBAHHBIX (OPM MEPBUYHON YUETHOW JTOKYMEHTAIIMHU MO YUeTy Tpyda U
€ro OIJIaThI».
- @opMBbI OCTAJIBHBIX JIOKaJbHBIX akTOB lleHTpa, aupexTop ompeaenser
CaMOCTOSITEIBHO.
3. Buabl J10KaJbHBIX AKTOB
3.1. B cooTBeTcTBUU C YCTaBOM YUpeKJICHUS ACATEIbHOCTh PEriaMeHTUPYETCS
CIEAYIOIIUMU BUAAMHU JIOKAIbHBIX aKTOB:
-TIOJIOJKCHUS;
- TIOCTAHOBJICHUS;
- pelieHus;
- IPUKA3bI;
- pacOpsIKEHHUS;
- UHCTPYKIUY;
- TOJKHOCTHBIE UHCTPYKIIUH;
- IpaBWJIA U IOPSIKHU.
[IpencraBneHHbI  MEPEYEHb  BHUAOB  JIOKAIBHBIX AKTOB  HE  SIBIIAECTCA
ucyeprnpiBaronuM. 3.2. JIokaabHbIe aKThl MOTYT OBITh KJIACCU(UITUPOBAHBI:

a) Ha I'PYINbI B COOTBETCTBUM C KOMOECTECHIIUCH Y UPECIKACHUS

- JIOKQJIbHBIC AKThI, PEIIAMEHTUPYIOIIKUE YITPABICHUE Y UPEIKICHHUS;
- JIOKQJbHBIE  AKThl, PEMIAMEHTUPYIOIIUE OPraHU3alHUOHHBIE  ACTIEKThI
JNEATENBHOCTH Y UPEXKICHUS;
- JIOKQJIbHBIEC aKThI, PEIIaMEHTHUPYIOIIE (PUHAHCOBBIC M XO3SMCTBEHHBIC ACTICKTHI
NEATENILHOCTU Y UPEXKICHHUS;

- JIOKaJbHbIE aKThl, PENIAMEHTUPYIOIIME OCOOCHHOCTH OpraHu3aluu
00pa3zoBaTebHOrO MpoIecca;
- JIOKaJIbHBbIC aKThl, PErIaMEHTUPYIOIIHME OIEHKY W Yy4eT o0pa3oBaTeIbHbBIX
JIOCTUXKEHUN BOCIIUTAHHUKOB;
- JIOKaJbHBIE aKThl, PETVIAMCHTUPYIOIIHNE YCIOBUS PeaIu3aiiuu 00pa3oBaTeIbHBIX
MIPOTPaMM JIOMOJIHUTEITLHOTO 00pa30BaHMUS;

- TIOKAJIbHBIC aKThl, PETJIAMEHTUPYIOIIHE MpaBa, 00s3aHHOCTH, MEPHI COLIUATTLHOMN



MOJIJIEPAKKHU 00YUarOIINXCS;

- JIOKQJIbHBIE  AaKThl, pEIIAMEHTUPYIOIIME TpaBa, OOA3aHHOCTH U
OTBETCTBEHHOCTh PA0OTHUKOB Y UPEXKJICHUS,
- JIOKaJbHBIE aKTbl, pENIAMEHTHPYIOIHE 00pa3oBaTelbHbIE OTHOILIEHUS
VYupexxaeHust; - JOKaJIbHbIE aKThl, 00ECIIEUNBAIONIUE BEJICHUE JEIONPOU3BOJICTRA
YupexneHusl.

0) IO KPUTEPUSIM:

- MO Kpyry JHI[ pacnpoCTpaHsIIHecs Ha BceX paOOTHUKOB M HE
pacnpoCTpaHsAIOIIMECs Ha BCEX pAOOTHHUKOB;

- 1m0 cnocoQOy NPHUHATHS: TPUHUMAEMbIE JIUPEKTOPOM EAMHOJIUYHO W
MPUHUMAEMbIE C YYETOM MHEHHUS [MPEACTABUTENBHOIO OpraHa y4acTHHUKOB
00pa30BaTeNIbHBIX OTHOIIEHUH WM OPTraHOB CAMOYIIPABIICHUS;

- N0 CpPOKY JEWCTBUS: IMOCTOSHHOTO JEHCTBHS, C ONPENEICHHBIM CPOKOM
JIEHCTBUS;

- I10 CPOKY XPaHEHHUs: IOCTOSTHHOTO U BPEMEHHOI'O XPaHEHHS.

4. CTpyKTYypa M coep:KaHue JIOKAJIbHBIX AKTOB
4.1. CtpykTypa U COAEpkKAaHHUE JOKAJIbHBIX AKTOB 3aBUCAT OT KpPyra BONPOCOB, B
OTHOIIEHUH KOTOPBIX HEOOXOAUMO MPUHITHE TAKUX aKTOB.
4.1.1. [lpumepHas CTpyKTypa MONA0KEHUS (MOPAIKA):
- ob0mue mnomoxeHus (mpeamOyna) — B HEM YyKa3bIBalOTCS II€IM U MOTHUBBI
NPUHATHASI HOPMAaTUBHOIO MTPABOBOIO aKTa, MOPSAOK MPUHATHUS U CPOK JEHCTBUS,
MOHSATUWHBIN aIIapar;

- colepkaTellbHas 4YacTb — COJEPXKUT OO0s3aTeNbHbIE pa3zelibl; Ha3BaHUS
pa3nenoB OoQOpMIISIOTCS B BUJE IYHKTOB, KOTOpPbIE HYMEPYIOTCS apaObCKuMu
nudpaMu ¢ TOYKOW U BBIACIAIOTCS KUPHBIM HIPU(TOM UM CTPOYHBIMU OyKBamMu
(TEKCT BHYTPU pa3leioB OOBIYHO ACIUTCS Ha MYHKTBHl W TMOMAMYHKTBI, KOTOpHIE
MOTYT UMETh OyYKBEHHYI0, HU(POBYIO I MAPKEPHYIO HYMEPALIUIO B BUIIE «-»); -
mpudt Bcero nokymenta Times New Roman 14, mexcTpouHblii MHTEpBal —
1;1,5; 3aronoBKH BBIIETSAIOTCS MOIYKUPHBIM HAaU€PTaHUEM.

4.1.2. ITpumepHas CTpyKTypa JOJKHOCTHOM MHCTPYKLIHN:

- 0011IME MOJIOKEHHS,



- TOTHDKHOCTHBIE 00S3aHHOCTH;
- IpaBa;
- OTBETCTBEHHOCTb.
4.1.3. Ilpumepnas cTpykTypa KOoJJIEKTHBHOTO JOroBOpa OMNPENEISIOTCS
CTOPOHAMH, HO B OCHOBHOM COCTOMT M3 HECKOJIbKUX PA3/IEIOB U MPUIOKECHUI:
- BCTynuTeNbHas d4YacTh (B HEW (OPMYyTUPYIOTCSI OCHOBHBIC HANpPaBICHUS
Pa3BUTHUS OPraHU3ALNN);
- IpaBa 1 00S3aHHOCTH aJIMUHUCTpPAIINH, Pab0OTONATENS;
- MpaBa ¥ 00S3aHHOCTH PAOOTHUKOB U UX MPEACTABUTEIHHBIX OPTaHOB.
4.1.4. llpumepnas ctpykrypa [IpaBun BHYTpEHHEro TpPYIOBOTO pacropsjika
(MOTyT SIBISTBCS COCTaBHOM yacThio KoMIeKTUBHOTO JIOTOBOPA):
- 001IIME OJIOKEHMS,
- IOPSIOK MpUEMa U YBOJIbHEHUSI pAOOTHUKOB;
- OCHOBHBIC TMpaBa, OOS3aHHOCTH U OTBETCTBEHHOCTH CTOPOH TPYAOBOTO
JI0TOBOPA;
- peKUM pabOTHI U BPEMsI OT/IbIXA;
- MEpHI MIOOIIPEHUS U B3LICKAHUS;
- OXpaHa Tpyna;
- IPUITOKCHHSL.
4.1.5. TpynmoBoit moroBop (P(PPeKTUBHBI KOHTPAKT) HE MOXKET COIECP>KATh
HOPMBI, YXYILIAIOUIUE IMOJIOKEHHE PAaOOTHHUKOB IO CPAaBHEHUIO C TPYIOBBIM
3aKOHOJIATEIHCTBOM, KOJIJIEKTUBHBIM JJOTOBOPOM, COTJIAIIICHUSIMH.
[TpumepHas cTpyKkTypa TpyZIoBOTo 10roBopa (3¢h(HEeKTUBHOTO KOHTPAKTA):
- mpeamoOyIa;
- 001IIME MOJIOKCHMUS,
- MpaBa ¥ 00s3aHHOCTHU pabOTHUKA U pabOTOAATENIS,
- YCJIOBHS OILIATHI TPYAA;
- pexuM pabodero BpeMEHHU U OT/IbIXA;
- COIMaJbHOE CTPAaXOBAaHME M MEpbl COLMAIBHON TMOANEPKKA pPabOTHUKA,
peIyCMOTPEHHBIE 3aKOHOJIaTEIHCTBOM, OTpaCIIEBBIM COTJIAIIICHUEM,

KOJUICKTHBHBIM AOTIOBOPOM, HACTOAIIHUM TPYIOBBIM JOI'OBOPOM;



- OTBETCTBEHHOCTbh CTOPOH TPYAOBOIO IOrOBOPA;
- CPOK JICMCTBHUSI U OCHOBAHUSA MPEKPAILCHUS TPYIOBOTO I0rOBOPA;

- 0COOBIE YCIIOBUS;

- aJpeca U peKBU3UTHI CTOPOH.

4.1.6.JloroBop 00 OKa3aHWW KOPPEKIIMOHHOW IMOMOIIM 3aKIIOYAeTCs B MPOCTOU
MUCEMEHHONW (opMe MEXKIy VYUpPSKICHHEM W POIUTEISIMU  (3aKOHHBIMU
MPEJICTABUTENISIMUA ) BOCITUTAHHUKA.

IIpumepHas cTpykTypa A0roBopa:

-npeamoOyna;

-IIpeAMET JIOrOBOPA;

- MpaBa ¥ 00s3aHHOCTU CTOPOH,;

- OCHOBAHMS JIJISI UBMEHEHHUS U PACTOPKEHHS IOTOBOPA;

- CPOK JIEUCTBUSI JOTOBOPA;

- PEKBU3UTHI U TTOAUCH CTOPOH.

4.2. TekcT NOKaJbHOTO aKTa COCTaBJISETCS HAa PYCCKOM si3blke. sl JrydIero
BOCTIPUSITUSL TEKCT MOXET OBbITh pasliefieH Ha OTHAeNbHble YacTu (pas3fiensl,
Mo/ipa3iesibl, MyHKThl U T.J.). KaxIoi yactu clienyeT MPUCBOUTH 3arojoBOK,
KOTOPBIN JTIOJKEH NIepelaBaTh €€ KPaTkoe CoJIepKaHue.

4.3. IIpu HEeOOXOAUMOCTH JIs TTOJTHOTHI U3JI0’KEHHS BOIPOCA B JIOKAIBHBIX aKTax
MOTYT BOCHPOM3BOJAUTBHCS  OTACIbHBIE IIOJIOKECHUS HOPMATUBHBIX aKTOB
3akoHonaresbcTBa Poccuiickoit denepanuu, KOTOpble JTOJKHBI UMETh CCHUIKH Ha
9TH aKThI ¥ Ha OUITUATHLHBIN HCTOYHHUK MX OIyOTMKOBAaHMS.

4.4. Ecnu B TOKaJIbHOM aKTe MPHBOIATCS TaOIHIIBI, TPApUKH, KapThI, CXEMBI, TO
UX pekoMeHayeTcss o(opMiIsTh B BHJE NPWIOKEHUN, a COOTBETCTBYIOIIUE
IYHKTHI aKTa JOJKHBI UMETh CCHUIKU HA 3TH MPUJIOKECHUSL.

4.5. JlOoKyMEHTBI-IPUJIOKEHUS JOJDKHBI HMMETh COOTBETCTBYIOIILYIO OTMETKY,
YKa3bIBAIOIIYIO HA UX CBSI3b C OCHOBHBIM JOKYMEHTOM. JTa OTMETKA CTABUTCS B
MPAaBOM BEPXHEM YDIy JIOKYMEHTa - TPWIOKEHUS W BKIIOYACT: CJIOBO
«IIpunoxenuey», mpu HEOOXOAMMOCTH €ro HOMep, HaMMEHOBaHUE, JaTy U HOMEpP
OCHOBHOTO JOKyMeHTa. JlokanbHblii akT ¢ I[IpunoxxeHusiMuM JOJKEH HUMETh

CKBO3HYIO HyMEpAaIINIO CTPAHHUII.



5. Pa3zpa0oTka JIOKaJIbHbIX AKTOB

5.1. B LlenTpe ycraHaBiauBaeTcs CIEIYIOMNAN MOPSAOK MOATOTOBKH JIOKAJbHBIX
aKTOB:

NHunmnaTtopoM moAroToBKY JIOKAJIBHBIX aKTOB MOTYT OBITh:

- YUpPEIUTEIIb;

- Oprasbl yIpaBieHHUs OOpa30BaHHEM; AIMUHHCTpaIUs YUpexKJACHUS B JUILEC
IUPEKTOPA;

- Opra”bl rOCyAapCTBEHHO-00IIECTBEHHOTO YIIPaBICHUS Y UpexkKICHNUS,

- YYACTHUKHU 00pa30BaTEIbHBIX OTHOIIICHUIA.

OcHoOBaHMEM JUIsi TOATOTOBKM JIOKaJbHOTO aKTa MOTYT TaKXe SBIATHCS
W3MEHEHUsI B 3aKoHojarenbcTBe PD (BHEeceHHME H3MEHEHUM, HU3/IaHHE€ HOBBIX
JIOKaJIbHBIX aKTOB).

5.2. TIpoeKT noKaabHOTO aKTa TOTOBUTCS OTAEIbHBIM PAaOOTHUKOM WJIM TPYIION
pabOTHUKOB TIO TOPYUYEHHUIO IUPEKTOpPA, a TaKKe OPraHoOM CaMOYyIpPaBIICHHUS
YupexaeHus, KOTOPbIA BBICTYIIUII C COOTBETCTBYIOIIEH MHUIIMATUBOM.

5.3. [loarotoBka JOKaJILHOTO aKTa BKJIIOYAET B CeOsl M3yUEHUE 3aKOHOIATEIbHBIX
M  HUHBIX  HOPMAaTUBHBIX  aKTOB, JIOKAJbHBIX  AKTOB  YUPEXKACHUS,
PENIAaMEHTUPYIOIIUX T€ BOIPOCHI, KOTOPBIE MPEAIOIAraeTCsl OTPA3UTh B IIPOECKTE
HOBOT'O aKTa, U Ha 9TOM OCHOBE BBHIOOp €ro BHUA, COACPKAHUS U MPEACTaBICHUE
ero B mucbMeHHO# hopme. 5.4. [TonroroBka Hanboiee BaKHBIX JIOKAITHHBIX aKTOB
(MIpoeKkToB  pelieHuid coOpaHui, TIEACOBETOB, OPraHOB CaMOYTIpPAaBICHUS,
MPUKA30B, TMOJIOXKEHUW, TpPaBWi, TMOPAJKOB) JIOJDKHA OCHOBBIBATHCS  Ha
pe3yibpTaTax aHajau3a OCHOBHBIX CTOPOH JESATEIbHOCTU Y UPEKACHUSI, TCHICHIUN
€€ pa3BUTHS U CIOKUBIIECHCS CUTyallUN.

5.5. Ilo BonmpocaMm npuema Ha paboTy, MEPEeBOJOB, YBOJILHEHUM, TPEAOCTABICHUS
OTIIyCKOB, IOOLIPEHUMN WJIM MPUBJIECYEHUS COTPYAHUKOB K TUCLUILIMHAPHON WIIU
MaTepuaJbHON OTBETCTBEHHOCTH M3JAIOTCA MpHUKa3bl, B cooTBeTCTBUU ¢ TK PO.
5.6.Ilpoekt JOKAIbHOTO aKTa TMOMJIEKUT O0sS3aTeNbHOM W TPOBEpPKE Ha
JIATEPATYPHYIO I'PaMOTHOCTb, KOTOpBIE IIPOBOJSATCS YupexaeHuem
CaMOCTOSITEIBHO.

6. CortacoBanue JJOKAJbHOT0 HOPMATUBHOIO AKTA



6.1. Ilpy HEOOXOAMMOCTH JIOKAJIbHBI HOPMATHUBHBIA AKT MPOXOAMUT IMPOLERYDPY
COINIACOBAHUSI.
6.2. B mporecce cornmacoBaHus AOKYMEHT NEPENaeTcss OT JIWIl, 3aHUMAarOIIUX
HIKECTOSIME JOHKHOCTH, JIMIAM, 3aHUMAIOIIMM BBIIIECTOAIINAE HOJKHOCTH.
6.3.CoracoBanue JIOKaJIbHOIO HOPMATHBHOTO akTa OQOPMIISIIOT PEKBU3UTOM
«COTIJTIACOBAHOY. OTOT pEKBU3UT BKIIOYAET MOMANKHCh M JOJKHOCTD
BU3UPYIOIIETO TOKYMEHT, paciiu@pOBKY MOANUCH (MHULUAIBI, (PaMUJIUIO) U ATy
nonnucanus,  Hanpumep:  «lIpencegarens — mepBHYHOM — MPOGCOHO3HOU
oprannsanuu noanuce U.1. Meanosa 00.00.2000»
6.4. Ilocne cormacoBaHUsI TPOEKT MEPENACTCS Ha JaJdbHEWIIEE COITIACOBAaHME, a
3aTeM Ha yTBEP>KIEHUE AUPEKTOPY.
6.5. IIpoeKT nToKaIbHOTO aKTa MOXET OBITh MIPENICTaBlIeH Ha 00cyxaeHne. GopMbl
OpeNCTaBIeHUss Ui OOCYXIE€HHs MOTYT OBITh pa3jIM4YHbBIMU, HampUMep,
pa3MelIeHrne MPOeKTa JIOKATHHOTO aKTa Ha MH(POPMAIIMOHHOM CTEHJIE B MECTE,
JOCTYITHOM JIJisi BCEOOIIero 0003peHMs, Ha O(DUIIMATIbHOM caiTe Y4pexaeHus,
HaIpaBJICHHUE MPOEKTa 3aMHTEPECOBAHHBIM JTUIaM, MIPOBEACHUE
COOTBETCTBYIOLIET0 COOpaHHS C KOJUIEKTUBHBIM  OOCYXJCHHEM IPOEKTa
JIOKaJIbHOTO aKTa ! T.JI.

7. IlpuHsITHE JTOKAJbHBIX AKTOB
7.1. JloxanpHble  aKThl NPUHUMAIOTCS B COOTBETCTBUU € DenepaibHbIMU
3aKOHAMU U YCTaBOM Y UpPEKIACHUS:
7.1.1. O6mm cobpaHueM TPyAOBOTO KoJUieKThBa LleHTpa — JOKanmbHBIC aKTHI,
coJiepKaliue HOpMbI TPYZIOBOTO Mpasa (d4acth 4 crarbu 8 TpynoBoro kojaekca PO,
cratbs 372).
7.1.2. CoBeroM memaroroB — JIOKaJbHBIE AaKThl, COJEpXKAIIUE HOPMBI,
perynupymoime oopasoBareiabHbie oTHOLIEHUs (cTarhs 30 denepaabHOTO 3aKOHA
«O06 obpazoBanuu B Poccuiickoit denepannny).
7.1.3. Ilpu npUHATUYN JTOKAJIBbHBIX aKTOB, 3aTPAarMBalOIIMX MIpaBa BOCIIUTAHHUKOB,
yuutbiBaeTca MHeHue CoBeTa poauTenei (3aKOHHBIX — IpEACTaBUTENCH)
BOCIIUTAHHUKOB Y UPEKICHUS.

7.2. B mpemyCMOTpPEHHBIX 3aKOHOAATENIbCTBOM ciyuasx aupekrop LleHtpa no



YTBEPKJICHUS JIOKAJBbHOIO AKTa HAIpPABIISET €ro MPOEKT B COOTBETCTBYIOIIMIA
OpraH CaMOYIpaBJIEHUS, KOTOPbIH B CPOK HE IO3]HEE TpeX pabouumx AHEH ¢
MOMEHTa TIOJyYEHHsI JIOKYMEHTOB, COIVIAaCOBBIBAET €ro JMOO HampapiseT
JUPEKTOPY CBOE€ MOTHMBHPOBAaHHOE MHEHHME B MUCbMEHHOW ¢opme. Ecmu
COOTBETCTBYIOLIMI OpPraH CaMOYIIPABJICHHsI HE COITIACEH C IIPOEKTOM JIOKYMEHTA,
IUPEKTOp OO0si3aH B TEUCHHE TPeX JAHEH MOcie MOIMY4YCHHs MOTHBHPOBAHHOTO
MHEHHS [POBECTH JIONOJHUTENIbHBIE KOHCYIBTAlMM C MpeAceAareasiMu
COOTBETCTBYIOLIMX OpPraHOB camoyIlpaBieHus. Bce pasHomacusi oopmisroTcs
POTOKOJIOM. TOJIBKO MOCIIE ATOr0 JUPEKTOP BIPABE NPHUHSATH JIOKAJIBHBIN aKT.

7.3. Ecnu 111 NpUHATHS JIOKAJBHOTO aKTa HEOOXOJUMO YUYUTBIBaTh MHEHUE
MPEICTaBUTENIbHOTO oOpraHa pabdOTHUKOB (mpodcoro3a), TO A0 YTBEPKIACHUS
paboTonareneM NPOEKT JTOKYMEHTa M OOOCHOBaHME IO HEMY JOJDKHBI OBITh
HaIpaBJICHbl B 3TOT OpraH. JIUpEeKTOop 10 YTBEPXKICHUS JIOKAJIbHOIO AaKTa
HaMpaBJsieT €ro MPOEKT M OOOCHOBAaHUE MO HEMY B MPEICTaBUTENbHBIN OpraH
pabOTHUKOB.

7.4. IlpencraBUTenbHBIN Oprad paboTHUKOB LleHTpa MOKEH B CPOK HE MO3AHEE
nATH pabouux JHEW ¢ MOMEHTA IMOJIyYeHHUs JIOKYMEHTOB pacCMOTpPETh U
HalpaBUTh PyKOBOJIUTENIO CBO€ MOTHUBUPOBAHHOE MHEHHE B MIMCbMEHHOU (popme.
7.5. Ecnm npeacraBuTenbHbIM opraH paboTHuKOB lLleHTpa He corvaceH c
IIPOEKTOM JIOKAJIbHOTO HOPMAaTHBHOIO AKTA WMJIM XOYET BHECTH IPENJIOKEHUS I10
€ro YJIy4llEHUIO, PyKOBOAWUTEIb OOSi3aH B TEUEHHE TpeX padouyux JHEH mocie
MOJIy4eHHs] ~ MOTHUBUPOBAHHOIO  MHEHHMS  MPOBECTU  JIONOJHUTEIbHBIE
KOHCYJIbTAllMU C TMPEACTaBUTENbHBIM OpraHoM paOoTHHKOB LleHTpa B wemsax
JOCTHKEHHUSI B3aUMOIIPUEMIIEMOTO PEIICHHUS.

7.6. Ilpm HETOCTMKEHHM COINACHS, BO3ZHHKIIME pa3HOIIacus O(OPMIISIOTCS
IIPOTOKOJIOM, IIOCJE YEero pPYyKOBOAMUTEIb HMMEET IIPaBO IPHUHATH JIOKAJIbHBIN
HOPMAaTHBHBIN aKT C YYETOM JAHHBIX Pa3HONIACUM.

7.7. B cnydae, ecnu TpeAcCTaBUTENbHBIA opraH paboTHUKOB LleHTpa BbIpasumi
corjacMeé € IPOEKTOM JIOKaJbHOTO HOPMAarWBHOIO akTa, Ju0O eciu
MOTHUBUPOBAHHOE€ MHEHHME HE MOCTYNWJIO B YKAa3aHHBIM NpPEIbIIYyIIUM ITyHKTOM

CPOK, JUPEKTOP UMEET MPABO MPUHATH JOKAIbHBIN aKT.



7.8. Jlupexkrop VYupexkIeHUs NPUHUMAET JIOKAIBHBIE AaKThl CIEAYIOIIUMHA
croco0aMu:
- YTBEPK/IAET;
- U3/1a€T MpUKa3 00 YTBEP)KACHUH JIOKAJTILHOTO aKTa.
7.9. JlokalbHBIA aKT BCTYMAaeT B CUIYy C MOMEHTAa, YKa3aHHOTO B HeM, J10o, B
CJIy4ae OTCYTCTBUS TAKOTO YKa3aHUs, C MOMEHTA UX YTBEPKIACHUS.
7.10. Jlaroit mnOpuHATHS JIOKAJBLHOTO aKTa, TPEOYIOMEro YTBEPKIACHUS
TUPEKTOPOM, SIBIISIETCA J1aTa TAKOTO YTBEPKICHUS.
7.11.  VYTBepknas JOKaIbHBIA AaKT, JUPEKTOP MOJHKEH ITOCTAaBUThH IOAIMUCH B
pexBu3utTe «Ipud yTBEepKIEHUS JOKYMEHTa». IJTOT PEKBHU3UT pACIOararoT B
MIpaBOM BEpPXHEM yIiIy AOKyMeHTa. [loMrmo noanucu rpud AOIKEH COCTOSATh U3
cioBa YTBEPXJIIAIO, HauMmeHOBaHUS MTOJDKHOCTHU JIMIA, YTBEPXKIAIOIIETO
JOKYMEHT, €r0 MHULHUAJIOB, (aMUiuu W Aarbl noianucanus. [Ipu yTBepkIeHuu
JIOKyMEHTa HECKOJbKUMU JOJKHOCTHBIMU JIMIIAMH UX MOJIMKUCH pacroiararoT Ha
OJTHOM YPOBHE.
7.12. IIpy NpUHATUU JIOKAJBHOTO aKTa MyTeM HW3JaHus NpHKa3za, HEO0OXOIUMO
OTpa3UTh B PUKA3E:
- 1aTy BBEJICHHUS JIOKAIBHOTO aKTa B JIEUCTBUE;
- yKazaHue 00 O3HAaKOMJICHUH PAOOTHUKOB C JIOKAJbHBIM aKTOM M CPOKH JUJIst
3TOrO;

-paMUIMM U JOJHKHOCTH JIUI, OTBETCTBEHHBIX 3a COOJIOACHHE JIOKAIHHOTO
HOPMAaTUBHOI'O aKTa;
- IpyTHUE YCIOBUS.
[Ipn yTBEpKIE€HUU JIOKAJTBHOTO HOPMAaTHUBHOTO aKTa NPHUKA30M, AUPEKTOPY
HEOOXOIMMO 3aloJHUTh PEKBU3UT «Ipud yTBEpKAECHHUS AOKYMEHTa». ITOT
PEKBU3UT pacrojiaratoT B MPaBOM BEPXHEM YTy JIOKaJbHOTO akTa. [ pud coctout
3 caoBa YTBEPXJIEH (YTBEPXIAEHA, VYTBEPXJIEHbBI wunu
YTBEPXJIEHO), HanimeHOBaHUS yTBEPKAAIOLIETO TOKYMEHTA B TBOPUTEIHHOM
najexe, ero Aarbl, HOMEpA.

8. BBoa B eiicTBHE JIOKAJIbHBIX HOPMATHBHBIX aKTOB

8.1. IlpuHsTHIE JIOKaTbHBIE HOPMATHBHBIE aKThl BBOJSITCA B JICMCTBHE MPUKA30M



TUpEeKTOopa YUpEeKIEeHWS C MOMEHTAa WUX YTBEPXKICHUS, €CIH HWHOE HE
PEyCMOTPEHO MPUKA30M.

9. O3HaKOMJ/ICHHE YYACTHUKOB 00pa30BaTe/IbHbIX OTHOLICHUI

C JIOKAJIbHBIMU AKTAMH

9.1. PaborHuku VYupexnenus (dactb 2 crarbu 22 TK P®) B obs3areinbrHOM
nopsiike JlomKHBI OBITH O3HAKOMJICHBI TIONl JIMYHYIO TIOMIMKCH CO BCEMH,
KaCaroIIMMUCS UX, JJOKAIHHBIMA aKTaMU, MPUHUMAEMbIMUA B Y UPEXKJICHUU, MO0
HETOCPEICTBEHHO CBSI3aHHBIMU C UX TPYAOBOU JIESITEIHHOCTHIO. ECiiN TOKanbHbBIN
aKT KacaeTCsl BOCIMTAHHHWKOB, WX POJIUTENCH (3aKOHHBIX IMPEACTABUTENCH), OH
JOJKEH OBITh IOBEJIEH 10 UX CBEICHHUS.
9.2. Pogutenu (3aKOHHBIE MPEICTABUTEIN) BOCIUTAHHUKOB 3HAKOMSITCSI C aKTaMU
MIPH MIOCTYIUICHUH B YUpexKICHHE.
9.3. JlokanpHble aKThl pa3MEIIAIOTCS Ha O(UIMATIBHOM cailTe YupexaeHUs

http://cdk.minobr63.ru/ B cetn «IHTEpHETY.

9.4. TlonTBepxkaeHue (pakta 03HAKOMJIEHUS PAOOTHUKOB C JIOKAJIbHBIMU aKTaMH
OCYIIECTBIISIETCA CIAEAYIOIIUM 00pa3oM:

- MOANMKCHIO JIMIIA HA JIMCTE O3HAKOMJICHUS C yKa3aHueM (GaMuiInu, UMEHH,
OTUECTBA M JaThl O3HAKOMJIEHUS. JIMCT O3HAKOMIIEHUSI MPUIIATaeTcsl K KaXJI0My
JIOKaJIbHOMY aKTy;

- MOANMCHIO JUIA B clenHalbHOM <«OKypHalle O3HAaKOMIIEHHS paOOTHUKOB C
JIOKaJIbHBIMU HOPMATUBHBIMH aKTAMI.

10. U3mMeHeHHeE JIOKAJIBbHBIX HOPMATHBHBIX AKTOB

10.1. YupexaeHue B nuiie JUPEKTOpPA BOPaBE BHOCUTh U3MEHEHUS B JIOKAJIbHbBIC
aktel. [lpennokeHue O BHECEHHMHM HM3MEHEHUW MOXET HCXOIUTh OT JIt000ro
opraHa, KOTOpbIi BIpaBe MOCTABUTh BOIPOC O pa3paboTKe U MPUHATHH JAHHOTO
JIOKaJIbHOTO aKTa.

10.2. JlokanbHble aKThl MOTYT OBITh H3MEHEHBl IYTEeM BHECEHHUS B HUX
JOTIOJTHUTENIbHBIX HOPM, TMPU3HAHUSI YTPATUBIIMMHU CUJIYy OTIEIBHBIX HOPM,
YTBEPKJAEHUS HOBOU PEJAKIIMU CYIIECTBYIOUIUX HOPM:

- B CBSI3M CO BCTYIUIGHHEM B CHJy JMOO HM3MEHEHHWEM 3aKOHa WM JPYyroro

HOPMAaTHBHOI'O IMPABOBOTO aKTa, COAEPXKAIIEr0 HOPMbI TPYJOBOTO IIpaBa,


http://cdk.minobr63.ru/

KonnexkruBHOrO 10roBopa, ComamneHus;

- IO COOCTBEHHOMY YCMOTpeHHI0. B 3TOM ciydae mpuHUMaeMmble JIOKAJIbHBIC
aKThl HE MOTYT yXy[IlaTh TMOJOXKEHUs PaOOTHUKOB, BOCIHMTAaHHUKOB, WX
ponutenel  (3aKOHHBIX  MPEJICTABUTENEH) II0 CPaBHEHUIO C  TPYAOBBIM
3aKOHOIATEJIbCTBOM, 3aKOHOJATEIhLCTBOM 00 00pa3oBaHuM, KoysIeKTUBHBIM
I0TOBOpOM, comtameHusasMu. 10.3. VI3MeHeHuss BHOCSTCS B TOM K€ IOPSIKE, B
KOTOPOM JIOKaJbHBIM aKT pa3padaThlBaJICS W YTBEPXKIAJCS IIEPBOHAYAIIBHO.
JlupekTop BOpaBe B OAHOCTOPOHHEM TMOPSAAKE HM3MEHATH YCIOBHUSA TPYIOBOIO
JIOTOBOpa C paOOTHUKOM B CIydae OpPraHU3allMOHHBIX WA TEXHOJOTHYECKUX
u3MeHeHu ycnoBui Tpyna. [Ipu 3TOM HEOOXOIMMO COOMIOAATh MPOLEIYPY,
onpeaenénnyo B crarbe 74 TK P®. Eciu nmokanbHbIE aKThl NPUHUMAIUCH C
Y4ETOM MHEHHUsI TPEACTAaBUTEIBHOTO OpraHa paOOTHUKOB, W3MEHECHHUS MOTYT
OBITh BHECEHBI TOJIBKO TIPU COOJIIOACHUHN TOPsIKA ydyeTa MHEHHUS ITOTO opraHa
(ct.372 TK PD).

11. OTMeHa JIOKAJIBHBIX AKTOB

11.1.0cHOBaHUsSIMU 1711 OTMEHBI JIOKAJIbHBIX AKTOB Y UPEKIACHUS SBIISIIOTCS:

- HUCTEUYEHHE CpOKa JEHUCTBHUS JIOKAJIbHOTO akra (eciau Tpu pa3paboTke
JIOKaJILHOTO aKTa OBLI OMpe/ieNIeH MePUOoJ €0 ICUCTBHUS);

- BCTYIUICHHE B CWJY 3aKOHA WJIM APYroro HOPMAarMBHOI'O IIPaBOBOIO aKTa,
COJZIEpIKAIllEro HOPMBI TPYAOBOTO IpaBa, KoaleKTUBHOIO JI0rOBOpa, COTIAIICHUS,
KOT/Ia yKa3aHHbIE aKThl yCTaHaBIMUBAIOT Oojiee BBICOKHMU YpPOBEHb TapaHTHI
pabOTHUKAM TI0 CPABHEHUIO C JCHCTBYOIINM JIOKAJTLHBIM aKTOM.

11.2. OTMeHa TOKaIbHOTO aKTa B CBSI3U C YTPATON CUJIbI TPOU3BOAUTCS MPUKA30M
JUPEKTOpa 1O OCHOBHOM JEATEIBHOCTH YUPEXKICHUS, C O3HAKOMIICHUEM

PabOTHUKOB C COAEPKAHUEM MTPUKa3a



